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Suppressing Affiliate Prices from an Affiliate Dashboard
Author: Jonathan Ibasitas	Software Version:  12.4.2		Last Updated: 12/1/2016

We have added the capability to suppress affiliate pricing from the affiliate dashboard reports on a per affiliate basis. 
Step 1. Log into the management dashboard
Step 2. Click on Active Affiliates. Search for the affiliate you want to suppress affiliate pricing for on their dashboard and go into their affiliate profile page.


Step 3. On the affiliate profile page, scroll down to the Account Representative Information section. Check the box next to the label that says, “Hide “Affiliate Price” for this affiliate:”.
[image: ]
Results
Affiliate Dashboard Reports will no longer display any affiliate price reporting or related (such as commissions, balance due, etc.) for that affiliate. See the following before and after examples.

Balance Report (before suppression)
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Balance Report (after suppression)
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Transaction Detail Report (before suppression)
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Transaction Detail Report (after suppression)
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Parent Affiliate Statement (before suppression)
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Parent Affiliate Statement (after suppression)
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PO Report (before suppression)
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PO Report (after suppression)
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[bookmark: _GoBack]Contact your Convergence Program Manager if you need further assistance or if you have any questions.
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Account Representative Information

*First Name: Dessica

*Last Name:

*Title: Corporate

E-Mall (Management User Nome): ~jmoore123@mbayag.org A
Confirm E-Mail: jmoore123@mbayaq.org. ock et
Management Password: Jessica2016 New Password:
*Telephone(Day): 831|647 |aso2 ext.

Use Contact in Checkout: (0 populates checkout page during orders. (not for at- | Update

Hide "Affiliate Price” for this affiliate: @

home orders)

First Name (Alternate):

Last Name (Alternate):
Title (Alternate):

E-Mail (Alterate):
‘Telephone(Alternate):

Affiliate Agents

L1

Allow "Type 1 (Administrator)” Agents to "Manage Agents™:

Manage Agents.

NEW Password Rules:
(1) 8-15 characters in length
(2) Contaln one lower case letter
(3) Contain any 2 of the following:
a) Uppercase letter
b) Number
) Special character
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